

Job Description

	Job Code:  
	Job Title:  
	Current Date:  



	Job Summary (A concise 2-3 sentence overview of the role and its impact within the organization)




	Key Responsibilities (List 5-10 primary duties, focusing on measurable outcomes or actions, weighing each item at 10% or higher but with a total of 100%)

· Enter Essential Job Duties here.
· Assumes other duties as assigned.

Supervisory Responsibilities (Direct or Indirect):
· 

	Required Qualifications 

Education & Experience (Include must-have criteria)
· Education and number of years of experience.
· Enter Additional Qualifications & Certifications here.

Preferred Qualifications (Nice to have)
· Enter Preferred Qualifications here.

Knowledge/Skills/Abilities (Includes needed certifications, systems knowledge, job skills, characteristics, competencies, etc.) 
· Enter Unique Knowledge, Skills, and Abilities here.

Essential Physical Demands/Work Environment (i.e., lifting demands, travel requirements, etc.) 
· 




	Team Member (Print/Sign)

	Date


	Supervisor (Print/Sign)

	Date
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